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NOTICE

This is a restricted Call for Proposals. In thestfinstance, only Concept Notes must be submitbed f
evaluation. Thereafter, applicants whose ConcepédNbave been pre-selected will be invited to stlami
Full Application Form. Further to the evaluation thfe Full Applications, an eligibility check will &b
performed for those which are provisionally seldct€his check will be undertaken on the basis ef th
supporting documents requested by the Contractindkity and the signed "Declaration by the Apptica
sent together with the application.
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1. SCIENCE AND INNOVATION INVESTMENT FUND GRANT SC HEME

1.1 BACKGROUND

By strongly and firmly placing competitiveness d&ite theart of the European political agenda, the
reinvigorated 'Lisbon process' aims at making Eerapmore attractive place to invest, by boostirg th
entrepreneurial initiative and creating a prodwetenvironment where innovation capacity can grod an
develop.

Successful integration of the Republic Croatia te EU therefore requires a shift towards knowledge
economy where relationship between science, teoggand economy is interrelated more than everrbefo
producing growing demand for knowledge transfer.

The most likely sources of enhanced knowledge aodamic growth are Foreign Direct Investment (FDI)
and/or national Research and Development (R&D) &adhnology Development. R&D and high tech
sectors are key elements of economic competitigenktarket oriented R&D results in commercially
exploitable innovations, applicable to businesgl(iding small and medium enterprises, SMEs), ard ar
essential to enhancing the value added and colnpetiss of the private sector.

The Ministry of Science, Education and Sports (MBisShe central government institution responstble
implementation, coordination and monitoring in ogence, innovation and technology sectors.

Research activity in Higher Education Institutigkiel) and Public Research Organizations (PRO) geasr
knowledge and technologies that yield high quatitys, successful businesses, better goods andagfand
more efficient production and management procesBastefore, the process of knowledge transfer from
HEI and PRO to business and wider community for libeefit of economy and ultimately for wealth
creation has the pivotal role in national policeada for strategic development (as set out in tenSe and
Technology Policy of the Republic of Croatia 20(5EQ).

* Regional Competitiveness Operational Programme (268011).

This document presents a multi-dimensional progranfion development in the Croatian regions and it
forms the basis for planned actions for the purmddriilding regional competitiveness.

Regional Competitiveness Operational Programme7d2R011) for Croatia (RCOP) focuses mainly on the
SMEs, R&D and Innovation sectors and is being ruparallel with the Human Resources Development
Operational Programme (HRDOP).The RCOP supportsatigeted sectors by addressing the shortcomings
at the national level, as well as proposing investiminto the growth potential of the regional ecoies,
particularly the so calledlagging Behind RegiondJnder the RCOP, Priority Axis 2 Enhancing the
Competitiveness of the Croatian Econcamyg under Measure 2T2chnology Transfer and Support Services
for Knowledge-based Start-upthe financial allocation for the Measure 2.2. frtlP#\ funds for the years
2007, 2008 and 2009 was EUR 10.562.000,00 (75%ctAribution). The total allocation for Measure.2.2
is divided between two Operations:

- Operation 1 consists of Science and Innovation dtment Fund Grant Scheme and Technical
Assistance project which provide advice and supjoorthe successful applicants in implementation
of their projects (January 2010 — July 2012). Foemtracts were signed in October 2010 after
evaluation of proposals submitted to the first dieadf the first Call had been completed.

- Operation 2 has a main target of the constructiosh @equipping of the Biosciences technology
commercialisation and incubation centre (BioCentedagreb.

November 2010 (Update March 2011) Page 4 of 30
Guidelines for Applicants



1.2 OBJECTIVES OF THE PROGRAMME AND PRIORITY ISSUES

The global objectiveof this grant scheme is to build technology transind commercialization capacities of
Higher Education Institutions (HEI) and Public Rasf Organizations (PRO) in order to contribute to
sustainable regional development and industry ctithmmess of high value added sectors of the esgno
and knowledge based SMEs.

The specific objectiveof this Call for Proposals is to support innovat@mmmercialization in public R&D
sector in order to bridge the gap between the presgercial and commercial phases of R&D in Croatra
thus create a productive environment where innomatapacity can grow and develop.

The priority issues for this Call for Proposalsinclude the following:

Lot 1

* Improvement of regional and national innovation teys by establishment/development of
professionally facilitated technology transfer segs across regional/national networks of HEIs
and/or PROs.

Lot 2
» Enhancement of the science-industry/business auligion in order to enable the HEIs and PROs to

effectively interact with business sector and ttausetter serve the needs of industry.

1.3 HNANCIAL ALLOCATION PROVIDED BY THE CONTRACTING AUTHORITY
The overall indicative amount made available untlés call for proposals is EUR 6.700.000. The
Contracting Authority reserves the right not to edvall available funds.

This Call for Proposals is divided into two lots. Bch lot has specified financial allocation, type of
actions and type of activities (see sections 2.58d 2.1.3).

Indicative allocation of funds by lot:

LOT PERCENTAGE
Lot 1 60
Lot 2 40

In the case where the minimum percentage foresaea Specific lot cannot be used due to insufficien
quality or number of proposals received, the Cating Authority reserves the right to reallocate th
remaining funds to another lot.

Size of grants

Any grant requested under this Call for Proposalstrfall between the following minimum and maximum
amounts:

 minimum amount; EUR 50.000

e maximum amount: EUR 750.000

Any grant requested under this Call for Proposalstrfall between the following minimum and maximum
percentages of total eligible costs of the action
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* Minimum percentage: 50 % of the total estimategilalié costs of the action.

 Maximum percentage: 100% of the total estimatedil#e costs of the action (see also section
2.1.4).

Any grant requested under this Call for Proposal mist be limited to 85% of the estimated total
accepted cost.

The balance (i.e. the difference between the totat of the action and the amount requested fram th
Contracting Authority) must be financed from apafi€s or partner’'s own resources, or from sourt¢bsro
than the European Community budget.

1 Estimated total accepted costs = estimated tdisible costs + taxes, including VAT, where the bficiary can
show it cannot reclaim it

2 For more information on the new approach forioa#icing, please see
http://ec.europa.eu/europeaid/work/procedurestdgl_en.htm
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2. RULES FOR THIS CALL FOR PROPOSALS

These guidelines set out the rules for the suborissielection and implementation of actions finangeder
this Call, in conformity with the provisions of thractical Guide to contract procedures for EU rete
actions, which is applicable to the present calvaflable on the Internet at this address:
http://ec.europa.eu/europeaid/work/procedures/imptgation/index_en.htm

2.1 BLIGIBILITY CRITERIA

There are three sets of eligibility criteria, raigtto:

» applicant(s) which may request a grant (2.1.1),thed partners (2.1.2);
 actions for which a grant may be awarded (2.1.3);

» types of cost which may be taken into account itirgethe amount of the grant (2.1.4).

| 211 Eligibility of applicants: who may apply?

(1) In order to be eligible for a gra@ipplicants must

* be legal personsnd

* be non-profit makingand

+ be a public higher education institutfoor a public research organisatioand

+ be nationaRS7 of a Member State of the European Union, a Menfate of the European
Economic Area, Croatia, The former Yugoslav RepubfiMacedonia, Turkey, Albania, Bosnia and
Herzegovina, Montenegro, Serbia, including Kosomdar UNSC Resolution 1244/99 as well as of
other countries eligible under the Council Regolati(EC) No 1085/2006 of 31 July 2006
establishing an Instrument for Pre-Accession Aseis (IPA), and

3 During the Evaluation and selection process stdp \(&rification of Eligibility of the Applicants ah Partners,
Applicants will be required to prove that they &manded as a Public Body according to relevantllégaand that
majority of their budget (50,01% of their annualdet) is continuously (estimated as average peagenbver a
period of three successive years - 2008, 2009 8ad)Zinanced from the public sources. If Croatiuhlic Higher
Education Institutions are founded by the Repulifi€roatia and they are listed in the Registry after Education
Institutions under the authority of the Ministry ®€ience, Education and Sports.

4 During the Evaluation and selection process, $8p Verification of Eligibility of the Applicantsand Partners,
Applicants will be required to prove that they &manded as a Public Body according to relevantlldgaand that
majority of their budget (50,01% of their annualdet) is continuously (estimated as average peagenbver a
period of three successive years - 2008, 2009 &id)2financed from the public sources. If Croati®ublic
Research Organisations are founded by the Repableroatia and they are listed in the Registry ofe8tific
Organizations under the authority of the MinistfySgience, Education and Sports.

5 Such nationality being determined on the basith@forganisation's statutes which should demomesthat it has been
established by an instrument governed by the naltiamv of the country concerned. In this respegy, legal entity
whose statutes have been established in anothatrgaannot be considered an eligible local orgatios, even if
the statutes are registered locally or a “MemoramdéiUnderstanding” has been concluded.

6 If the applicant's legal personality has been gais®ed in a country eligible under this sectionspant to the Council
of Europe Convention n. 124 on the Recognition hef tegal Personality of International Non-Governtaén
Organisations
http://conventions.coe.int/Treaty/ Commun/QueVoulea¥.asp?NT=124&CM=8&DF=07/03/2011&CL=ENGhe
official evidence issued by the country concernadeun the said Convention shall determine the nalignof the
organisation.

7 Such nationality being determined on the basth@forganisation's statutes which should demoresthat it has been
established by an instrument governed by the naltiamv of the country concerned. In this respegy, legal entity
whose statutes have been established in anothatrgaannot be considered an eligible local orgatios, even if
the statutes are registered locally or a “MemoramdéiUnderstanding” has been concluded.
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* be directly responsible for the preparation and ageament of the action with their partners, not
acting as an intermediary.

(2) Potential applicants may not participate inscédr proposals or be awarded grants if they arany of
the situations which are listed in Section 2.3.3the Practical Guide to contract procedures for EU
external actions (available from the following Imtet address:
http://ec.europa.eu/europeaid/work/procedures/imptgation/index_en.htm

In Part A, section 3 of the grant application foftDeclaration by the applicant”), applicants mustclre
that they do not fall into any of these situations.

(3) Potential applicants and, if they are legalitixst persons who have powers of representation,
decision-making or control over them, are informtbat, should they be in one of the situations
mentioned in:

- Commission decision (2008/969/EC, Euratom) of 1@ddaber 2008 on the Early Warning
System (EWS) for the use of authorising officerstittd Commission and the executive
agencies (0OJ, L 344, 20.12.2008, p. 125),

- Commission Regulation (2008/1302/EC, Euratom) ofCtember 2008 on the central
Exclusion Database — CED (OJ, L 344, 20.12.2002)p.

their personal details (name, given name if natpeason, address, legal form and name and giver mdm
the person with powers of representation, decisiaking or control, if legal person) may be registein

the EWS and CED, and communicated to the persahgiatities listed in the above-mentioned decisioth a
regulation, in relation to the award or the exemutdf a procurement contract or a grant agreement o
decision.

2.1.2 Partnerships and eligibility of partners

Applicants mustct with partner organisations as specified hezeaf
Partners

Lot1l
There is a minimum dbur partners required.

The requirement is included in order to develogfgssionally facilitated technology transfer sergieeross
regional/national networks of HEIs and PROs. Rexjuent of minimum four partners should encourage
project applicants to include as many partnersassiple in this network, respective to the managgme
capacity of the project applicant.

Lot 2
There is a minimum adne partner required.

Applicants’ partners participate in designing amtplementing the action, and the costs they incer ar
eligible in the same way as those incurred by trentgbeneficiary.They must therefore satisfy the
eligibility criteria as applicable on the grant bereficiary himself.

In case an applicant is not Public Higher Educalimtitution or a Public Research Organisation firchby
the Republic of Croatia (as defined under footridbiend 3 of these Guidelines) but founded by a egunt
other than Croatia (as per section 2.1.1, bullebrdg of the partners must be a Public Higher Edutat
Institution (HEI) or a Public Research Organisat{fiRO) founded by the Republic of Croatia (as dfin
under footnote 6 and 7 of these Guidelines), ne.af the partners must be from the Republic ob@ao
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The following are not partners and do not have toign the “partnership statement”:

» Associates

Other organisations may be involved in the actiuch associates play a real role in the actiomiayt not
receive funding from the grant with the exceptidper diem or travel costs.

Associates do not have to meet the eligibilityesié referred to in section 2.1.1. The associate® o be
mentioned in Part B section 5 - “Associates of #pplicant participating in the Action” of the Grant
Application Form.

Note that although associates are not obligattwyy &re_desirablan the achievement of the objectives of
the grant scheme, which relates particularly to ¢chenmercial associates (e.g. SMEs) and intermediary
associates (e.g. industrial associations, busip@ds etc.). Level of their involvement in the antwill be
evaluated in the evaluation grids (see sectionQoBcept Note Evaluation Grid, section 1.4).

e Contractors

The grant beneficiaries have the possibility to mwaontracts. Contractors are neither partners nor
associates, and are subject to the procuremeistsateout in Annex IV to the standard grant comtrac

The applicant will act as the lead organisation, #gklected, as the contracting party (the "Biemafy").

2.1.3 Eligible actions: actions for which an appliion may be made |

Definition:
An action (or project) is composed of a set of\aiidis.

Duration

The planned duration of an action applied may edblwer than 12 months nor exceed 24 manths

Sectors or themes

Specific sectors or themes to which the actionst maliate:
Lot1

* Improvement of networking-oriented technology tfanssystem as a part of HElIs and PROs
infrastructure within regional and national innowatsystem.

» Reorganising technology/knowledge transfer systemHEIs and PROs for better serving the
cooperation between research and industry/busorgssisations within regional and national R&D
system.
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Lot 2
» Gearing research and development activities in Hiild PROs towards industrial/business needs,

enabling access to technology knowledge and fatiily industrial exploitation which could have
high impact for development of competitive natioeabnomy.

Location

Actions must take place in Croatia.

Types of action

The following types of actions may be financed urttes Call with respect to the specified Lots:

Action type under Lot 1

» Implementation oftomplex technology transfer, R&D commercialisation and Wlamige transfer
servicesfor the project network (applicant organisatioastpers, associates) and the market. An
additional effort should be made in developmergtaft-up companies and industrial exploitation of
Intellectual Property Rights (IPR) (regional orinaal, whichever scope is appropriate) of existing
R&D results and technology knowledge.

Action type under Lot 2

The action under Lot 2 should embrace two direstioinactivities:

* Preparation and implementation of R&D activities @ooperation with industry/business
stakeholders/associates, resulting in potentialnceraial application and/or creation of relevant
know-how.

* Implementation of knowledge transfer activities dzhson existing R&D competence and
capacity, on results of (basic and) industrial R@idjects, proof of concept development and
industrial testing.

Types of activity

Lot 1

For provision of envisaged specialised innovation &chnology transfer services, thetion must be
implemented as a complex of activities from all gnaps a-f (at least one activity from each group of
activities under Lot 1 should be included in a prsal)

It is the applicant’s choice to decide the scopg €ffort, resources, and outputs) of activitiesb®
implemented under each group of activities.

Activities might include but would not be restridt® the following:
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a) Assistance in technology and product development
Activities should lead towards establishment/depeient of permanent services in technology and mtodu
development.

Development of the proposal(s) for the new andvative technology transfer activities;
Creation of research projects/R&D activities in gexation with industry/business stakeholders/
associates;

Testing of new innovative products;

Technology screening and patent valorisation;

Proof of concept development and prototyping;

Activities related to development of technology coencialization strategies and spin-out
programmes.

N

ok w

The activities in this group should exclusively badvisory and assistanceature.

b) Capacity building for upgrade and development of\sees

1. Self-development of project personnel (training fvelopment of competences and skills
relevant for commercialisation and innovation suppsiudy visits, staff exchange, etc.);

2. Implementation of training activities related tahiaology transfer and product development and
capacity building to the management teams of thstieg and new business liaison offices,
technology transfer offices, knowledge transfertieanand university researchers, spin-offs /
start-ups.

¢) Commercialisation and technology transfer

Activities should lead towards establishment/depelent of permanent services in commercialisaticsh an
technology transfer. The group of activities isustared into three mandatory sub-groups #at to be
implemented in parallel: marketing, contact and asistance

| — marketing-oriented

1. promotion of the service through targeted mail shpublications, seminars, info-visits, telematic
and other means;

Il — contact/group-oriented

1. implementing technology scouting for identificatiohthe competencies, services and possibilities
of cooperation in HEIs and PROs according to theddlaef companies and society;

2. technological audits/technological surveys or sgaitggroup meetings for identification of local
needs;

3. organisation of brokerage and technology transfeznts, workshops, open days, seminars;
participation at exhibitions;

4. technology mapping and development of databas#sedfEI/PRO offers and also requirements of
local companies;

Il — individual assistance-oriented:

1. identification of R&D results as technology solugosuitable for commercialisation and technology
transfer (technology profiles and partner searcghes)

2. finding the best mode for commercialisation antkkchnology transfer;

3. search for external requests to match the idedtifiechnology solutions/dissemination of
technology-profiles and partner-search for exptmitaof the identified technology solutions through
regional, national or transnational co-operation;

4. assistance in the setting up of face to face natyotis between potential partners;

5. assistance in the preparation and conclusion @feagents and on technology-absorption/technology
exploitation plans;

6. search for additional expert services on these emsatand signposting to appropriate service
providers.
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d) IPR management
Activities should lead towards establishment/depeient of permanent services in IPR management.

1. Drafting of patents;

2. Technology and patent licensing;

3. Training on IPR managemeand promotion;

4. ldentification, assessment and evaluation of p@keiR.

The activities 1 and 2 should exclusively hadvisory and assistanceature.

e) Networking

Networking gives opportunities for recognition avetter positioning of technology transfer serviodthin
international/national/regional innovation syste@oncretely, the proper networking activities incea
direct accessibility to théargeted audience and also contribute to the developme(futifre) partnerships
for better utilisation of services within the Aatio

Networking should follow multi-target approach ewrting major stakeholders - R&D community and
business community - within appropriate wider -aléegional, national and international environment

1. Set-up of technology scouting system (within parinstitutions) to be used as a primary source
of research results and technological solutiongdonmercialisation and technology transfer;
Organisation of networking events for exchangeratyices and experiences;

Dissemination of materials on good practices;

4. Establishment of cooperation/working relationshipgith regional/national innovation
stakeholders interested in R&D commercialisationl @omestic knowledge and technology
transfer;

5. Promotion of opportunities provided by partner itgions through their business liaison
divisions, technology transfer offices, knowledgmnsfer centres, etc.

w N

f) Awareness raising

The purpose of the activities is to contributeofmennessof science-business relationships, to engage the
attention to the possibilities and benefits of sc& commercialisation and technology transferntmlve

and to affect théroader community in development of regional and national economy.

1. Development and dissemination of information and veaiising materials
(leaflets/brochures/newsletters)

Organisation of conferences, workshops

Development of the action’s web site

Organisation of press conferences

Organisation of visibility events

Dissemination of project outputs (good practicelgai recommendations, etc.)

Implementation of trainings for development of catgmces and skills relevant to innovation
development

No gk owd

The awareness raising should include visibilityiaiés for the action as required by EU rules, in
compliance with the Communication and Visibility Maal for European Union External Acti®ns

8 http://ec.europa.eu/europeaid/work/visibility/index.htm
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Lot 2

For provision of envisaged implementation of R&Dtivties in cooperation with industry/business and
knowledge transfer services, the actinast be implementeds a complex of activities from both groups
(at least one activity from each group of activitiesler Lot 2 should be included in a proposaulting in
potential commercial applications and/or creatibretevant know-how

It is the applicant’s choice to decide the scopg €ffort, resources, and outputs) of activities®
implemented under each group of activities.

Activities might include but would not be restrigt® the following:

a) Research result-related activities:

1. Assistance and advice in identification of oppottigs for research and development (R&D) in

favour of business development;

Industrial/applied R&D in cooperation with businesakeholder(s);

Proof of concept development;

Developing a prototype with the involvement of antoercialising partner;

Undertaking trials and testing with a commercialispartner;

Technical development that will offer a competitedge or improve points of differentiation;

Incorporation of the technology into an existinggluict, service or process;

Market research which validates the commerciateggsgaand route to market;

Undertaking an assessment of potentially compe&algnologies to validate unique selling points;

0. Undertaking product demonstrations to potentiatausrs or evaluation of the technology by
potential end users.

HOoNOoORWDN

b) Knowledge diffusion and networking activities

Knowledge diffusion and networking gives opportigst for recognition and better positioning of
technology and knowledge transfer services witlesonemical system. Concretely, the proper activities
increasedlirect accessibility to thdargeted audience and also contributes to the developmie(future)
partnerships for better utilisation of services within the AatioNetworking should follow multi-target
approach embracing major stakeholders: firstlghtuld include R&D community and business community
but also local/regional communities and networlatiomal and international networks.

1. Development and dissemination of information and veadtising materials
(leaflets/brochures/newsletters)

2. Organisation of conferences, workshops and dissdinim of materials on good practices for (i)
promotion of industrial exploitation of new techoagies and (i) strengthening of market-
orientedness of HEIs and PROs

3. Training on industrial technology exploitation iovfspecific technology sector

4. Organisation of networking activities with compaiether national innovation support units, other
HEIs and PROs, financial institutions, and similar.

5. Development of the action’s web site

6. Organisation of press conferences

7. Organisation of visibility events

Knowledge diffusion activities should also includsibility activities for the proposed action agju@ed by
EU rules.
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Note that the applicant must comply with the obyesst and priorities and guarantee the visibilitytteg EU-
financing (see the Communication and Visibility Mahfor EU external actions laid down and publisbgd
the European Commission at ($etp://ec.europa.eu/europeaid/work/visibility/index.htn).

The following types of actioare ineligible:

» actions concerned only or mainly with individuabsporships for participation in workshops, seminars
conferences, congresses;

» actions concerned only or mainly with individuahstarships for studies or training courses;

» general information campaigns;

* language courses;

» actions confined only or mainly to purchase of pment, restoration of buildings, construction atid a
capital investments;

» consultancy services that are continuous or pericgltivity or relate to applicant’'s operating
expenditures, particularly if related to tax couinsg, legal services and similar;

» proposals with provisions for financing the usualine) activities, especially covering their cggeynal
costs (not related to the implementation of thgguty;

» establishing, assisting or developing any projectactivity that contributes to the violation of
internationally recognised workers’ rights ruleslaagulations in force in Croatia;

» projects that already receive funds from any osleerces for the same activity (double funding ity
prohibited).

Please note that in case an Action is to be peddrin one of the 10 Croatian Counties designated as

Jagging behind region§" appropriate scoring will be provided in the evéitua grids (see section 2.3,
Concept Note Evaluation Grid, section 1.4).

Number of applications and grants per applicant

An applicant may submit more than one applicatiodean this Call for Proposals.

An applicant may not be awarded more than one grankot 1 under this Call for Proposals.

An applicant may be awarded more than one grantpe@ under this Call for Proposals but only under
condition that same organisation unit (unit at fin&t lower level of applicant’s organisation, eigstitute,
department, division, section) within eligible iihstion does not receive more that one grant.

An applicant may at the same time be partner ithemapplication.

Partners may take part in more than one application

Please note that in case applicant is recommermdestéive more than one Grant (or is recommendée to

awarded a grant and is designated partner in anptbgct recommended for financing), its operadicend
financial capacity will be verified in that respect

9 Counties in which 50% or more of the surface arealdssified as an Area of Special State Concere. “Tlagging Behind
Regions” are the following Croatian Counties:¢ka-senjska, Vukovarsko-srijemska, Zadarska, Sibekslinska, Siséo-
moslav&ka, PozeSko-slavonska, Karl@ka, Viroviticko-podravska, Brodsko-posavska, @kfebaranjska.
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| 214 Eligibility of costs: costs which may be tak&o consideration for the grant |

Only "eligible costs" can be taken into accountdagrant. The categories of costs considered gibleliand
non-eligible are indicated below. The budget ishbmtcost estimate and a ceiling for "eligible codiote
that the eligible costs must be based on real dmsted on supporting documents (except for subsiste
costs and indirect costs where flat-rate fundingliap)tC.

Recommendations to award a grant are always sutgettte condition that the checking process which
precedes the signing of the contract does not tgreblems requiring changes to the budget (fotaimse
arithmetical errors, inaccuracies or unrealistists@nd other ineligible costs). The checks mag gsse to
requests for clarification and may lead the ComimgcAuthority to impose modifications or reductsoto
address such mistakes or inaccuracies. The ambth grant and the percentage of co-financing i&salt

of these corrections may not be increased.

It is therefore in the applicant's interest to jdevarealistic and cost-effective budget
Eligible direct costs

To be eligible under the Call for Proposals, castsst comply with the provisions of Article 14 ofeth
General Conditions to the Standard Grant Contsst Annex F of the Guidelines).

Contingency reserve
A contingency reserve not exceeding 5% of the diedigible costs may be included in the Budgetlaf t
Action. It can only be used with thpgior written authorisation of the Contracting Authority.

Eligible indirect costs (overheads)

The indirect costs incurred in carrying out thdatimay be eligible for flat-rate funding fixed @bt more
than 7% of the estimated total eligible direct softdirect costs are eligible provided that they ruu
include costs assigned to another heading of thdgedlof the standard grant contract. The appliozay be
asked to justify the requested percentage befaramiing. However, once the flat-rate has beesdfix the
special conditions of the standard grant contraxsupporting documents need to be provided.

If the applicantis in receipt of an operating grant financed frdra EU budgeho indirect costs may be
claimedwithin the proposed budget for the action.

Contributions in kind

Contributions in kind are not considered actualemditure and are not eligible costs. The contrdmgiin
kind may not be treated as co-financing by the Beiaey.

Notwithstanding the above, if the description oé thction as proposed by the beneficiary foresees th
contributions in kind, such contributions have ¢opsovided.

Ineligible costs

The following costs are not eligidike

10 please note that civil servants or other public legges of central or local administrations whichtiggpate under this Call for
Proposals as applicant or partners may not redeies for their contribution to the action otherrthiheir salaries in the
respective institution. The salaries of the cigihants or other public employees of the centrdllanal administrations may be
presented as co-financing contribution of the apii.

1111 line with the provisions of Article 34 (3) ardticle 148 (2) of the COMMISSION REGULATION (EC) Nal®/2007 of 12
June 2007 implementing Council Regulation (EC) No 12@36 establishing an instrument for pre-accesagsistance (IPA),
and section 46 (amending Article 148 (2)) of the Q@IMSION REGULATION (EU) No 80/2010 of 28 January 201
amending Regulation (EC) No 718/2007 implementing €dWRegulation (EC) No 1085/2006 establishing anrimsent for
pre-accession assistance (IPA)
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— taxes, including value added taxes; nevertheldssset may be considered as part of the
estimated total accepted costs of the action fer parpose of co-financing where the
Beneficiary (or the Beneficiary's partners) canvprd cannot reclaim them. In such cases, the
cost should be included in the Budget under thelihgd'taxes". Please note however that for
the purpose of co- financing, taxes are the ordjigible costs that will be considered within
the total accepted costs of the action. Informatiartaxes can be found in Annex J to these
Guidelines

— customs and import duties, or any other charges;

— purchase, rent or leasing of land and existingdinijs;

- fines, financial penalties and expenses of litmati

- operating costg;

— second-hand equipment;

— bank charges, costs of guarantees and similar ekiarg

— conversion costs, charges and exchange lossesiasdoavith any of the component
specific euro accounts, as well as other purelgrfomial expenses;

— contributions in kind,;

— depreciation costs for the infrastructures.

Other not eligible costs:

— debts and debt service charges;

— provisions for losses or potential future liabdgi

- interest owed;

— costs declared by the beneficiary and covered byhan action or work programme;

— purchases of land or buildings, except where nacgder the direct implementation of the Action,
in which case ownership must be transferred tdfitted beneficiaries and/or local partners, at the
latest at the end of the Action;

— currency exchange losses;

— credits to third parties;

— costs incurred before the signing of the contiactuding project preparation costs;

— contracting of services which are part of the ragakttivities of the applicant;

— fees for civil servants or other public employeésentral or local administration of the benefigiar
country, regardless of their administrative sitoiaticivil servants or other public employees of
central or local administration of the beneficimguntry must not be engaged as experts by grant
beneficiaries unless the prior approval of the Guoting Authority has been obtained);

— associated intellectual property costs e.g. patgrapsts.

2.2 HOW TO APPLY AND THE PROCEDURES TO FOLLOW

Prior registration in PADOR for this Call for Pragads is not obligatory. Information in PADOR wilbhbe
drawn upon in the present Call

2.2.1 Concept Note content

Applications must be submitted in accordance wiih instructions on the Concept Note included in the
Grant Application Form annexed to these Guideli#emex A).

Applicants must apply in English.

12 Amendment to IPA Implementing Regulation (COMMISSI®RGULATION (EU) No 80/2010) - By way of derogatiorom
Article 34(3), operating costs, including rentakts) exclusively related to the period of co-finagoof the operation, may be
eligible.
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In the Concept Note, the applicants must only mtexan estimate of amount of contribution requesitad

the Contracting Authority. Only the applicants ted to submit a full application in the second ghag! be
required to present a detailed budget. The elermsggsssed on the basis of the concept note malyenot
modified by the applicant in the full applicatioarin. The EU contribution may not vary from the iadit
estimate by more than 20%. The applicant is fresdept the percentage of co-financing requirediwvithe
minimum and maximum amount and percentages oframnfiing, as laid down in the present Guidelines
under section 1.3

Any error or major discrepancy related to the poligted in the instructions on the Concept Notg fead
to the rejection of the Concept Note.

Clarifications will only be requested when informoat provided is unclear, thus preventing the Canting
Authority from conducting an objective assessment.

Hand-written Concept Notes will not be accepted.

Please note that only the Concept Note form wilebaluated. It is therefore of utmost importanc this
document contain ALL relevant information concegnihe action. No additional annexes should be sent.

| 2.2.2  Where and how to send concept notes |

The Concept note together with the Checklist fer @oncept Note (Part A section 2 of the grant appbn
form) and the Declaration by the applicant for @ancept Note (Part A section 3 of the grant appiboa
form) must be submitted in one original and thi@ecopies in A4 size, each bound.

Concept Notes must be submitted as well in eletréormat (CD-Rom). The electronic format must
containexactly the sameapplication as the paper version enclosed.

Where an applicant sends several different conuefats (if allowed to do so by the Guidelines of @adl),
each one must be sent separately.

The outer envelope must bear tleéerence number and the title of the call for propsals together with
the lot title (Lot 1 or Lot 2), the full name anddxess of the applicant, and the words "Not to jpened
before the opening session" and "Ne otvarati gaganka za otvaranje projektnih prijedloga".

Concept Notes must be submitted in a sealed eredppegistered mail, private courier service ohbpd-
delivery (a signed and dated certificate of receiifitbe given to the deliverer) at the addresoiel

Postal address

Central Finance and Contracting Agency (CFCA)

(Sredidnja agencija za financiranje i ugovarang@gmma i projekata EU — SAFU)
Ulica grada Vukovara 284, objekt C, 5th floor

10 000 Zagreb

Croatia

Address for hand delivery or by private couriengesr

Central Finance and Contracting Agency (CFCA)

(SredisSnja agencija za financiranje i ugovaranggm@ama i projekata EU — SAFU)
Ulica grada Vukovara 284, objekt C, 5th Floor

10 000 Zagreb

Croatia
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Concept Notes sent by any other means (e.g. byifdy e-mail) or delivered to other addresses hall
rejected.

Applicants must verify that their Concept Note is omplete using the Checklist for Concept Note (Part
A section Il of the grant application form). Incomplete concept notes may be rejected.

2.2.3  Deadline for submission of the Concept Notes |

The deadline for the submission of Concept Nossisvidenced by the date of dispatch, the postovattke
date of the deposit slip. In the case of hand-delbg, the deadline for receipt is at 16:00 hoocalltime as
evidenced by the signed and dated receipt. Any €uindote submitted after the deadline will autooaily
be rejected.

However, for reasons of administrative efficienttye Contracting Authority may reject any ConcepteNo
received after the effective date of approval & @oncept note evaluation (see indicative calendder
section 2.5.2)

2.2.4  Further information for Concept Note |

A date and place of the information session on@aHl for Proposals will be published on CFCA wedgp
www.safu.hr(in section: Tenders/IPA component IlIC; nagg/IPA komponenta IlIC), within 7 days of the
launch of this Call for Proposals.

Questions may be sent by e-mail or by fax no ltan 21 days before the deadline for the submission
concept notes to the below address(es), indicateagly the reference of the Call for Proposals:

E-mail address: grants@safu.hr
Fax: +385 1 4591 075

The Contracting Authority has no obligation to pd®/further clarifications after this date.
Replies will be given no later than 11 days betbeedeadline for the submission of concept notes.

In the interest of equal treatment of applicartie, Contracting Authority cannot give a prior opmion the
eligibility of an applicant, a partner, an actianspecific activities.

Questions that may be relevant to other applicantgther with the answers as well as other impbrta
notices to applicants during the course of theuatan procedure, may be published on the inteaihéte
EuropeAid web site https://webgate.ec.europa.eopaaid/online-services/index.cfm?do=publi.welcome
and the CFCA websiteww.safu.hr as the need arises. It is therefore highly recondeerto regularly
consult the abovementioned website in order tonfigmed of the questions and answers published.

1225 Full Application form |

Applicants invited to submit a full application forfollowing the pre-selection of the Concept Notasindo
so by using the Part B of the application form amgeto these Guidelines (Annex A). Applicants shoul
keep strictly to the format of the application foamd fill in the paragraphs and the pages in order.

The elements assessed on the basis of the conotpttannot be modified by the applicant in the full
application form.The EU contribution may not vary from the initiatienate by more than 20%, while the
applicant is free to adapt the percentage of caatmg required within the minimum and maximum aniou
and percentages of co-financing, as laid downésehGuidelines under section 1.3.
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Applicants must submit their applications in thenedanguage as their concept note.

Please complete the full application form carefidlyd as clearly as possible so that it can be ssges
properly.

Any error or major discrepancy related to the poiigted in the Checklist (Part B, Section 6 of Geant
Application form) or any major inconsistency in il application form (e.g. the amounts mentiomedthe
budget are inconsistent with those mentioned infteapplication form) may lead to the rejectiohthe
application.

Clarifications will only be requested when informoat provided is unclear, thus preventing the Canting
Authority from conducting an objective assessment.

Hand-written applications will not be accepted.

Please note that only the application form andphklished annexes which have to be filled in (btidge
logical framework) will be transmitted to the evallors and assessors.

It is therefore of utmost importance that theseudoents contain ALL relevant information concernthg
action.No other supplementary annexes should be sent.

2.2.6 Where and how to send the Full Applicatiomfo |

Applications must be submitted in a sealed envelypeegistered mail, private courier service orhiayd-
delivery (a signed and dated certificate of receiifitbe given to the deliverer) at the addresoiel

Postal address

Central Finance and Contracting Agency (CFCA)

(SredisSnja agencija za financiranje i ugovaranggmama i projekata EU — SAFU)
Ulica grada Vukovara 284, objekt C, 5th floor

10 000 Zagreb

Croatia

Address for hand delivery or by private couriengss

Central Finance and Contracting Agency (CFCA)

(SredisSnja agencija za financiranje i ugovaranggmama i projekata EU — SAFU)
Ulica grada Vukovara 284, objekt C, 5th floor

10 000 Zagreb

Croatia

Applications sent by any other means (e.g. by feoby e-mail) or delivered to other addresses wdl b
rejected.

Applications must be submitted in one original ahdee (3) copies in A4 size, each bound. The full
application form, budget, logical framework and mailso be supplied in electronic format (CD-Romjin
separate and unique file (e.g. the full applicatioom must not be split into several different $jje The
electronic format must conta@xactly the sameapplication as the paper version enclosed.

The Checklist (Section 6 of part B the grant aggtian form) and the Declaration by the applicargcffon 7
of part B of the grant application form) must bapdéd separately and enclosed in the envelope.

Where an applicant sends several different appicst(if allowed to do so by the Guidelines of tball),
each one has to be sent separately.
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The outer envelope must bear teéerence number and the title of the call for promsals together with
the lot title (Lot 1 or Lot 2), the full name anddxess of the applicant, and the words "Not to jpened
before the opening session” and "Ne otvarati gdganka za otvaranje projektnih prijedloga”.

Applicants must verify that their application is complete using the checklist (section V of part B ahe
grant application form). Incomplete applications may be rejected.

2.2.7 Deadline for submission of the Full Applicatform

The deadline for the submission of applicationd bdl indicated in the letter sent to the applicamt®se
application has been preselected.

However, for reasons of administrative efficiendye Contracting Authority may reject any applicatio
received after the effective date of approval afleation report for full applications (see indivaticalendar
under section 2.5.2).

| 2.2.8  Further information for the Full Application form |

Questions may in addition be sent by e-mail or &y Mo later than 21 days before the deadline fer th
submission of applications to the below addreslicating clearly the reference of the Call for Rrsqls:

E-mail addresggrants@safu.hr
Fax: +385 1 4591 075

Contracting Authority has no obligation to providether clarifications after these dates.

Replies will be given no later than 11 days betbeedeadline for the submission of applications.

In the interest of equal treatment of applicartie, Contracting Authority cannot give a prior opmion the
eligibility of an applicant, a partner, or an aatio

Questions that may be relevant to other applicaotgether with the answers, will be published oe th
internet at the EuropeAid website:  https://webgate.ec.europa.eu/europeaid/online-
services/index.cfm?do=publi.welcomand the CFCA websitewww.safu.hr It is therefore highly
recommended to regularly consult the abovementiovedakites in order to be informed of the questiams
answers published.
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2.3 EVALUATION AND SELECTION OF APPLICATIONS

Applications will be examined and evaluated by @antracting Authority with the possible assistante
external assessors. All actions submitted by appigcwill be assessed according to the followirgstand
criteria:

If the examination of the application reveals ttie¢ proposed action does not meet the eligibilitieda
stated in paragraph 2.1.3, the application shatefezted on this sole basis.

(1) STEP 1: OPENING & ADMINISTRATIVE CHECK AND CONCEPT NOTE
EVALUATION

The following will be assessed:

» The submission deadline has been respected. deahdline has not been respected the application
will automatically be rejected.

» The Concept Note satisfies all the criteria spedifn points 1-5 of the Checklist (section 2 oftgar
of the grant application form). If any of the reqtel information is missing or is incorrect, the
application may be rejected on tisalebasis and the application will not be evaluatethtr.

The evaluation of the Concept Notes that have platbeefirst administrative check will cover theexghnce
and design of the action.

The Concept Note will be given an overall scoreaflB0 points in accordance with the breakdown joled
in the Evaluation Grid below. The evaluation sladdlo verify the compliance with instructions praaddin
the guidance for Concept Note.

The evaluation criteriare divided into headings and subheadings. Eabhesding will be given a score
between 1 and 5 in accordance with the followingeasment categories: 1 = very poor; 2 = poor; 3 =
adequate; 4 = good; 5 = very good.
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Scores
1. Relevance of the action Sub-score 30

1.1 How relevant is the proposal to the objectaed priorities of the Call for Proposals* 5x2*

1.2 How relevant to the particular needs and caimgof the target country or region(s) 5x2
is the proposal? (including synergy with other Etitiatives and avoidance of
duplication)

1.3 How clearly defined and strategically chosenthose involved (final beneficiaries, 5
target groups)? Have their needs been clearly eldfimd does the proposal address
them appropriately?

4

1.4 Does the proposal contain specific added-valeenents, such as environmental 5
issues, promotion of gender equality and equal dppiies, needs of disabled
people, rights of minorities and rights of indigesgoeoples, or innovation and best
practices? Will the action contribute to improvemehnational innovation system or
enhancement of the science-industry/business colfibn? Is the action being
performed in the Lagging Behind Regié#® Does the proposal include associatesP

2. Design of the action Sub-score| 20

2.1 How coherent is the overall design of théoact** 5x2*
In particular, does it reflect the analysis of gieblems involved, take into account
external factors and relevant stakeholders?

2.2 Is the action feasible and consistent in i@ldb the objectives and expected resulis? 5x27

TOTAL SCORE 50

*the scores are multiplied by 2 because of thepartance.
**A score of 5 (very good) and 4 (good) will onlyekallocated if the proposal includes respectivéviagt
groups of the lot as indicated in section 2.1.8heke guidelines.

Once all Concept Notes have been assessed, aillidgtenestablished with the proposed actions ranked
according to their total score.

First, only the Concept Notes which have been gavesgore of a minimum of 30 points will be consater
for pre-selection.

Secondly, the list of Concept Notes will be reduaeaccordance to the ranking to thaskose sum of
requested contributions amounts to at least twWieeavailable budget for this Call for Proposalkirtg into
account the indicative financial envelopes foredwelot.

Following the Concept Note evaluation, the ContrgctAuthority will send a letter to all applicants,
indicating whether their application was submitptbr to the deadline, informing them of the refere
number they have been allocated and whether thedpbrNote were evaluated and the results of that
evaluation. The preselected applicants will subeatiy be invited to submit full applications.

13 counties in which 50% or more of the surface aredlassified as an Area of Special State Concere. “Tlagging Behind
Regions” are the following Croatian Counties:i¢ka-senjska, Vukovarsko-srijemska, Zadarska, Sibekslinska, Siséko-
moslav&ka, PozeSko-slavonska, Karl@ka, Viroviticko-podravska, Brodsko-posavska, @kfebaranjska.
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(2) STEP 2: EVALUATION OF THE FULL APPLICATION

First, the following will be assessed:

» The submission deadline has been respected. didhdline has not been respected the application
will automatically be rejected.

» The full application form satisfies all the criespecified in points 1-8 of the Checklist (Sectoof
part B of the grant application form). If any okthequested information is missing or is incorréet,
application may be rejected on tisatebasis and the application will not be evaluatethter.

An evaluation of the quality of the applicationscluding the proposed budget, and of the capadithe
applicant and its partners, will be subsequenttyi@a out in accordance with the evaluation criteset out

in the Evaluation Grid included below. There are ttypes of evaluation criteria: selection and award
criteria.

The selection criteria are intended to help evaluate the applicantshiiizh and operational capacity to
ensure that they:

* have stable and sufficient sources of finance tmtaia their activity throughout the period duriwich
the action is being carried out and, where appat@rto participate in its funding;

* have the management capacity, professional competeand qualifications required to successfully
complete the proposed action. This also appliesyopartners of the applicant.

The award criteria allow the quality of the applications submittedi®e evaluated in relation to the set
objectives and priorities, and grants to be awatdexttions which maximise the overall effectivenetthe
Call for Proposals. They enable the selection dfliegtions which the Contracting Authority can be
confident will comply with its objectives and prities. They cover such aspects as the relevandbeof
action, its consistency with the objectives of tadl for proposals, quality, expected impact, sastaility
and cost-effectiveness.

Scoring:
The evaluation criteria are divided into sectiomsl gubsections. Each subsection will be given aesco

between 1 and 5 in accordance with the followinglglines: 1 = very poor; 2 = poor; 3 = adequate; 4
good; 5 = very good.

November 2010 (Update March 2011) Page 23 of 30
Guidelines for Applicants



Evaluation Grid

. Maximum
Section
Score
1. Financial and operational capacity 20
1.1 Do the applicant and, if applicable, partnergehsufficienexperience of 5
project managemen®
1.2 Do the applicant and, if applicable partnengehsufficienttechnical 5
expertise? (notably knowledge of the issues to be addressed.
1.3 Do the applicant and, if applicable, partnergehsufficieninanagement 5
capacity? (including staff, equipment and ability to hanthe budget for the
action)?
1.4 Does the applicant have stable and sufficiemtcgs ofinance? 5
2. Relevance 30
Score transferred from the Concept Note evaluation
3. Effectiveness and feasibility of the action 20
3.1 Are theactivities proposed appropriate, practical, and consistettt the 5
objectives and expected results?
3.2 Is theaction plan clear and feasible? 5
3.3 Does the proposal contaihjectively verifiable indicators for the outcome 5
of the action? Is evaluation forseen?
3.4 Is the partners' level of involvement and pgoétion in the action 5
satisfactory?
4. Sustainability of the action 15
4.1 Is the action likely to have a tangiiigpact on its target groups? 5
4.2 Is the proposal likely to haweultiplier effects? (Including scope for 5

replication and extension of the outcome of theacind dissemination of
information.)

4.3 Are the expected results of the proposed astistainable 5

- financially (how will the activities be financed after the furglends?)

- institutionally (will structures allowing the activities to contiale in place
at the end of the action? Will there be local “owstép” of the results of
the action?)

- at policy level (where applicabl@yvhat will be the structural impact of the
action — e.g. will it lead to improved legislatiandes of conduct, methods,
etc?)

- environmentally (if applicablewill the action have a negative/positive
environmental impact?)

5. Budget and cost-effectiveness of the action 15
5.1 Are the activities appropriately reflectedhe budget? 5x2*
5.2 Is the ratio between the estimated costs amdxpected results satisfactoryp 5
Maximum total score 100

*the scores are multiplied by 2 because of thepdrtance

Note on Section 1. Financial and operational capaci
If the score is less than 12 points for sectiothé ,application will be rejected.

Provisional selection
Following the evaluation, a table listing the apations ranked according to their score and withia
available financial envelope will be establishedval as a reserve list following the same criteria
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(3) STEP 3: VERIFICATION OF ELIGIBILITY OF THE APPL ICANT AND PARTNERS

The eligibility verification, based on the suppogidocuments requested by the Contracting Auth¢sige
section 2.4) will_onlybe performed for the applications that have beaewigionally selected according to
their score and within the available financial dope.

* The Declaration by the applicant (Section 7 of garthe grant application form) will be cross-
checked with the supporting documents providedheyatpplicant. Any missing supporting document
or any incoherence between the Declaration by pipdicant and the supporting documents may lead
to the rejection of the application on that solsiba

» The eligibility of the applicant, the partners, ahe action will be verified according to the crige
set out in sections 2.1.1, 2.1.2 and 2.1.3.

Following the above analysis and if necessary,rajgcted application will be replaced by the nesdtb
placed application in the reserve list that fallthim the available financial envelope, which vtiien be
examined for the eligibility of its applicant arftetpartners.

24 SUBMISSION OF SUPPORTING DOCUMENTS FOR PROVISIONALLY SELECTED APPLI CATIONS

Applicants who have been provisionally selectedisted under the reserve list will be informed intimg
by the Contracting Authority. They will be requesbte supply the following documents in order taadlthe
Contracting Authority to verify the eligibility ahe applicants and their partners:

1. The statutes or articles of association of the iappt organisatiolt and of each partner
organisatioh®. Where the Contracting Authority has recognizeel éipplicant’s eligibility for
another call for proposals under the same budget within 2 years before the deadline for
receipt of applications, the applicant may submgfead of its statutes, copy of the document
proving the eligibility of the applicant in a form€all (e.g.: copy of the special conditions of a
grant contract received during the reference pgriadless a change in its legal status has
occurred in the meantindé.

2. Copy of the applicant’s latest accounts (the prafitl loss account and the balance sheet for the
previous financial year for which the accounts hiagen closedy.

3. Legal entity sheet (see annex D of these Guidglitly completed and signed by the applicant,
accompanied by the justifying documents which aguested therein. If the applicant has
already signed a contract with the Contracting Auitis, instead of the legal entity sheet and its
supporting documents the legal entity number mayfexided, unless a change in its legal
status occurred in the meantime.

14 \Where the applicant and/or (a) partner(s) is dipblody created by a law, a copy of the said lawstibe provided

15 where Council of Europe Convention n. 124 on Rezognition of the Legal Personality of Internatibhon-
Governmental Organisations is applied please tefeaotnote n. 6.

16 To be inserted only where the eligibility condit®ohave not changed from one call for proposalkeamther.

17 This obligation does not apply to natural persam® have received a scholarship, nor to publiciémador to
international organisations. It does not apply egittvhen the accounts are in practice the same datisnas the
external audit report already provided pursuarsetction 2.4.2.
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4. A financial identification form conforming to the adel attached at Annex E of these
Guidelines, certified by the bank to which the payts will be made. This bank must be located
in the country where the applicant is registerethd applicant has already signed a contract with
the European Commission or where the European Cssioni has been in charge of the
payments of a contract, a copy of the previousnfired identification form may be provided
instead, unless a change in its bank account agtimthe meantime.

5. Sworn statement confirming non-profit making statusthe explanation in an accompanying
letter quoting the relevant article and the pransin the applicant and each partner organisation
Statues, Articles of association or the provisiamT relevant registration document.

6. Extract from the Registry of Higher Education Ihgibns or Registry of Scientific
Organisations under the authority of the Ministfy Stience, Education and Sports for the
applicant and each partner organisation, in caplcapt and partner organisations are Croatian
entities, or extract from other applicable registfyinstitutions or document according to the
applicable law of the country involved proving thiatus of public higher education institution
or a public research organisation (in the casether applicable registry or document according
to the applicable law of the country involved does exist, a statement or an explanation in the
accompanying letter quoting the relevant article &me provision in the applicant and each
partner organisation Statues, Articles of assimriadr the provision from relevant registration
document will suffice).

7. Copy of the accounts or other applicable documemt the applicant and each partner
organisation for the years 2008, 2009 and 2010 ipgothat the majority of their budget
(50,01% of their annual budget) is continuouslytigested as average percentage over a period
of three successive years - 2008, 2009 and 20d&)déed from the public sources.

Where the requested supporting documents are tuddgd in PADOR they must be supplied in the fofm o
originals, photocopies or scanned versions (i.ewstg legible stamps, signatures and dates) ofsthe
originals. However, the Legal entity sheet andfthancial identification form must always be subet in
original.

Where such documents are not in one of the offieiajuages of the European UnioniwrCroatian, a
translation into the language of this Call for Rysals of the relevant parts of these documentsjmydhe
applicant’s eligibility, must be attached and witevail for the purpose of analysing the applicatio

Where these documents are in an official languddkeeoEuropean Union other than English, isiongly
recommended, in order to facilitate the evaluatimnprovide a translation of the relevant partsthod
documents, proving the applicant’s eligibility,ariEnglish.

If the abovementioned supporting documents ar@rmtided before the deadline indicated in the retjto
supporting documents sent to the applicant by thar@cting Authority, the application may be regett

Based on the verification of the supporting docuisidsy the Evaluation Committee it will make a final
recommendation to the Contracting Authority whidh decide on the award of grants.
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2.5 NOTIFICATION OFTHE CONTRACTING AUTHORITY'S DECISION

| 2.5.1 Content of the decision |

Applicants will be informed in writing of the Comtrting Authority’s decision concerning their apption
and, in case of rejections, the reasons for thathegdecision.

Applicants believing that they have been harmedtyerror or irregularity during the award processyym
file a complaint. See further section 2.4.15 ofPhactical Guide.

| 2.5.2 Indicative time table |

DATE TIME*
Information meeting (if any) To be announcé® -
Deadline for request for any clarifications from the | 30 September 2011 16:00

Contracting Authority

Last date on which clarifications are issued by the 10 October 2011 -
Contracting Authority

Deadline for submission of Concept Notes 21 October 2011 16.00

Information to applicants on the opening &
administrative checks and Concept Note evaluation 17 February 2012* -
(step 1)

Invitations for submission of Full Application Form | 17 February 2012* -

Deadline for submission of Full Application Form 9 April 2012* -

Information to applicants on the evaluation of the 9 July 2012* -
Full Application Form (step 2)

Notification of award (after the eligibility check) 24 September 20127 -
(step 3)
Contract signature 24 October 2012* -

"Provisional date.All times are in the time zone of the country o Bontracting Authority

18 A date and place of the information session for @8 for Proposals will be published on the CFCAbweage
www.safu.hr(in section: Tenders/IPA component IlIC; natjedBjX komponenta llic), within 7 days of the laundh o
this Call for Proposals.

" In case of postal deliveries, delivery is evided by the date of dispatch, the postmark or the afsthe deposit slip.
Deadline is set only to the date (not time).

In case of hand deliveries, delivery is evidencgdhe signed and dated receipt. Deadline is séate and time.
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This indicative timetable may be updated by the t@mting Authority during the procedure. In suclsea
the updated timetable shall be published on interne the EuropeAid web site
https://webgate.ec.europa.eu/europeaid/onlineaesiindex.cfm?do=publi.welconand on the CFCA web-
pagewww.safu.hr

November 2010 (Update March 2011) Page 28 of 30
Guidelines for Applicants



2.6 CONDITIONS APPLICABLE TO IMPLEMENTATION OF THE ACTION FOLLOWING THE
CONTRACTING AUTHORITY 'S DECISION TO AWARD A GRANT

Following the decision to award a grant, the Bemafy will be offered a contract based on the Cacitng
Authority's standard contract (see Annex F of th@salelines). By signing the Application form (AnnA
of these Guidelines), the applicant declares aowgpin case where it is awarded a grant, the @otial
conditions as laid down in the standard grant eahtr

Implementation contracts

Where implementation of the action requires thedieirary to award procurement contracts, it musamiv
the contract to the tenderer offering the bestevdtr money, that is to say, the best price-quahtyo, in

compliance with the principles of transparency eqdal treatment for potential contractors, caredpéaken
to avoid any conflict of interests. To this endg Beneficiary must follow the procedures set ouimex

IV to the Contract.
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3. LIST OF ANNEXES

DOCUMENTS TO BE COMPLETED
ANNEX A: GRANT APPLICATION FORM (WORD FORMAT)

ANNEX B: BUDGET (EXCEL FORMAT)
ANNEX C: LOGICAL FRAMEWORK (EXCEL FORMAT)19

ANNEX D: LEGAL ENTITY SHEET (EXCEL FORMAT)20
ANNEX E: FINANCIAL IDENTIFICATION FORM
DOCUMENTS FOR INFORMATION

ANNEX G: STANDARD CONTRACT

- ANNEX Il:  GENERAL CONDITIONS APPLICABLE TO EUROPEAN UNIOMFINANCED GRANT CONTRACTS
FOR EXTERNAL ACTIONS

- ANNEX IV: CONTRACT AWARD PROCEDURES

- ANNEX V: STANDARD REQUEST FOR PAYMENT

- ANNEX VI MODEL NARRATIVE AND FINANCIAL REPORT

- ANNEX VII: MODEL REPORT OF FACTUAL FINDINGS AND TERMS OF REFERENCE R@N EXPENDITURE
VERIFICATION OF AN EUJ FINANCED GRANT CONTRACT FOR EXTERNAL ACTIONS

- ANNEX IX: STANDARD TEMPLATE FOR TRANSFER OF OWNERSHIP OF ASSETS

ANNEX H: DAILY ALLOWANCE RATES (PER DIEM), available at the following address:
http://ec.europa.eu/europeaid/work/procedures/implgation/index_en.htm

ANNEX J: INFORMATION ON THE TAX REGIME APPLICABLE TO GRANT CONRACTS SIGNED UNDER THE
CALL.

PROJECTCYCLE MANAGEMENT GUIDELINES
http://ec.europa.eu/europeaid/multimedia/publiceipublications/manuals-tools/t101 en.htm

19 Optional where the total amount of the grantsé@tarded under the call for proposals is EUR 10DdJ less.

20 Only applicable where the European Commissiomés@ontracting Authority or will make the paymentsler
the contracts to be signed.
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